	BIRKDALE VILLAGE CARE HOME
Staff CCTV Acknowledgement Form
Every staff member signs this once on induction and annually thereafter



	Home
	Birkdale Village Care Home, 20 Crescent Road, Southport, PR8 4SR

	Data Controller
	SBS-Services Limited (Company No. 05991566)

	Registered Office
	60 Murray Crescent, Pinner, HA5 3QE

	Directors
	Hinesh Patel, Sam Balasundaram

	Data Protection Lead
	Hinesh Patel (Director)

	Registered Manager
	Andrea Tomkins

	ICO Registration
	ZA400710

	SAR / data contact
	manager@birkdalevillagecarehome.co.uk  |  01704 564801

	Last Updated
	April 2026 — Version 1



	PURPOSE. Confirms that the staff member has read the CCTV Policy and understands what CCTV is and is not used for. A signed copy is kept on the staff member's personnel file AND a copy is filed in the CCTV Compliance folder. Required at induction, then annually as part of the staff member's appraisal.



STAFF MEMBER DETAILS
	Full name
	________________________________________

	Job title
	________________________________________

	Date of induction (if first sign)
	________________________________________

	This sign-off is
	☐ Initial induction  ☐ Annual review



WHAT I HAVE READ AND UNDERSTOOD
By signing below I confirm:
1. I have read the CCTV Policy in full
1. I understand what cameras are in operation and where they are located
1. I understand that no cameras are placed in bedrooms, bathrooms, toilets, staff rooms or treatment rooms
1. I understand that audio is not recorded on any camera
1. I understand that footage is retained for 30 days and then automatically deleted
1. I understand that CCTV is not used for routine performance monitoring
1. I understand that I have the right to request a copy of footage in which I appear
1. I understand that any objection or concern I raise will be considered fairly
1. I understand that I must NOT attempt to view, download or share footage without explicit authorisation
1. I understand that I must NOT cover, obstruct, move or tamper with any camera
1. I understand that any misuse of CCTV by me will be treated as gross misconduct

MY QUESTIONS / CONCERNS (optional)
____________________________________________________________________
____________________________________________________________________
____________________________________________________________________

SIGNATURES
	Role
	Name
	Signature
	Date

	Staff member
	________________
	_____________________
	____________

	Inductor / Manager
	Andrea Tomkins
	_____________________
	____________



	FILING. Original goes in the staff member's HR file. Copy goes in the CCTV Compliance folder. Diary the next annual review one year from today.


