	BIRKDALE VILLAGE CARE HOME
CCTV Signage Installation Record
Where every CCTV sign is mounted



	Home
	Birkdale Village Care Home, 20 Crescent Road, Southport, PR8 4SR

	Data Controller
	SBS-Services Limited (Company No. 05991566)

	Registered Office
	60 Murray Crescent, Pinner, HA5 3QE

	Directors
	Hinesh Patel, Sam Balasundaram

	Data Protection Lead
	Hinesh Patel (Director)

	Registered Manager
	Andrea Tomkins

	ICO Registration
	ZA400710

	SAR / data contact
	manager@birkdalevillagecarehome.co.uk  |  01704 564801

	Last Updated
	April 2026 — Version 1



	PURPOSE. ICO Video Surveillance Guidance requires CCTV signs at every entrance and in every area covered by a camera. This record shows where each sign is mounted, who installed it, and when it was last checked. If a sign is removed, damaged or illegible, this record is the master to update.



SIGNAGE WORDING (verbatim — see CCTV Policy Appendix A)
	CCTV IN OPERATION Images are being monitored and recorded. For the purposes of: Safeguarding of residents • Crime prevention • Health and safety. Data Controller: SBS-Services Limited, trading as Birkdale Village Care Home. For enquiries or Subject Access Requests, contact: Andrea Tomkins | 01704 564801 | manager@birkdalevillagecarehome.co.uk. This system complies with UK GDPR and the Data Protection Act 2018.



INSTALLATION RECORD
	#
	Sign location
	Installed on (date)
	Installed by
	Last checked
	OK?

	1
	Front entrance — exterior
	____________
	____________
	____________
	☐

	2
	Front entrance — interior (reception lobby)
	____________
	____________
	____________
	☐

	3
	Rear / staff entrance
	____________
	____________
	____________
	☐

	4
	Car park
	____________
	____________
	____________
	☐

	5
	Ground floor hallway
	____________
	____________
	____________
	☐

	6
	First floor hallway
	____________
	____________
	____________
	☐

	7
	Kitchen entrance
	____________
	____________
	____________
	☐

	8
	Medication room
	____________
	____________
	____________
	☐

	9
	Main residents' lounge
	____________
	____________
	____________
	☐

	10
	Dining room
	____________
	____________
	____________
	☐

	11
	Back garden — patio door
	____________
	____________
	____________
	☐

	12
	Back garden — exterior
	____________
	____________
	____________
	☐



	MONTHLY SIGN CHECK. Every month, walk the home and check each sign is in place, undamaged and legible. Tick the 'OK?' column above. If a sign is missing or damaged, replace within 7 days and update this record.










MONTHLY CHECK SIGN-OFF
	Month
	All signs OK?
	Issues / replacements
	Signed
	Date

	________
	☐ Yes ☐ No
	________________
	____________
	________

	________
	☐ Yes ☐ No
	________________
	____________
	________

	________
	☐ Yes ☐ No
	________________
	____________
	________

	________
	☐ Yes ☐ No
	________________
	____________
	________

	________
	☐ Yes ☐ No
	________________
	____________
	________

	________
	☐ Yes ☐ No
	________________
	____________
	________



