	BIRKDALE VILLAGE CARE HOME
Incident Footage Extraction Log
When footage is extracted for an incident, log it here



	Home
	Birkdale Village Care Home, 20 Crescent Road, Southport, PR8 4SR

	Data Controller
	SBS-Services Limited (Company No. 05991566)

	Registered Office
	60 Murray Crescent, Pinner, HA5 3QE

	Directors
	Hinesh Patel, Sam Balasundaram

	Data Protection Lead
	Hinesh Patel (Director)

	Registered Manager
	Andrea Tomkins

	ICO Registration
	ZA400710

	SAR / data contact
	manager@birkdalevillagecarehome.co.uk  |  01704 564801

	Last Updated
	April 2026 — Version 1



	WHEN TO USE. Whenever the home pulls a copy of footage off the DVR/NVR for an incident, complaint, safeguarding investigation or claim. The original stays on the DVR for the standard 30 days; the extracted copy is held separately under the conditions below.



EXTRACTION RECORD
	Ref
	Date extracted
	Reason / incident reference
	Camera(s)
	Date range of footage
	Stored on (location)
	Hold-until date

	EXT-____
	________
	_______________
	_____________
	_____________
	_____________
	________

	EXT-____
	________
	_______________
	_____________
	_____________
	_____________
	________

	EXT-____
	________
	_______________
	_____________
	_____________
	_____________
	________

	EXT-____
	________
	_______________
	_____________
	_____________
	_____________
	________

	EXT-____
	________
	_______________
	_____________
	_____________
	_____________
	________

	EXT-____
	________
	_______________
	_____________
	_____________
	_____________
	________



	STORAGE OF EXTRACTED FOOTAGE. Extracted footage is stored on an encrypted USB stick or encrypted folder on the manager's portal-locked machine. NEVER on personal devices. NEVER emailed. Reviewed every quarter — if the incident is closed and no further use is foreseen, the footage is securely deleted and the deletion logged below.



DELETION RECORD
	Ref
	Date deleted
	Deleted by
	Verified by
	Signature

	EXT-____
	____________
	______________
	______________
	____________

	EXT-____
	____________
	______________
	______________
	____________

	EXT-____
	____________
	______________
	______________
	____________

	EXT-____
	____________
	______________
	______________
	____________

	EXT-____
	____________
	______________
	______________
	____________

	EXT-____
	____________
	______________
	______________
	____________


