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Confirms cameras are recording correctly and date/time is accurate
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	WHEN. Weekly. Same day each week (suggested: Monday morning during the maintenance manager's weekly checks). Log every check even if everything is fine — 'no issues' entries are also evidence of good governance.



WEEKLY CHECK LOG
	Week ending
	Cameras recording
	Date/time
	Angles
	Issues found
	Action taken
	Signed

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________

	________
	☐ All 15 cameras recording
	☐ Date/time correct
	☐ All angles unchanged
	________
	________________
	________



	ESCALATION. If any camera is not recording, the date/time is wrong, or an angle has shifted — escalate to the Registered Manager THE SAME DAY. Schedule a fix within 7 days. Note: a non-recording camera is a DPIA risk that may need re-assessment if the outage is significant.


