	BIRKDALE VILLAGE CARE HOME
CCTV Footage Disclosure Log
Every external sharing of footage is logged here



	Home
	Birkdale Village Care Home, 20 Crescent Road, Southport, PR8 4SR

	Data Controller
	SBS-Services Limited (Company No. 05991566)

	Registered Office
	60 Murray Crescent, Pinner, HA5 3QE

	Directors
	Hinesh Patel, Sam Balasundaram

	Data Protection Lead
	Hinesh Patel (Director)

	Registered Manager
	Andrea Tomkins

	ICO Registration
	ZA400710

	SAR / data contact
	manager@birkdalevillagecarehome.co.uk  |  01704 564801

	Last Updated
	April 2026 — Version 1



	RULE. Every external disclosure of CCTV footage MUST be recorded here. This includes sharing with police, CQC, ICO, safeguarding teams, legal representatives or in response to a Subject Access Request. Each disclosure must be authorised in writing by the Registered Manager AND have a documented lawful basis. If in doubt, do not release — escalate to the Director / Data Protection Lead.



DISCLOSURE LOG
	Date
	Disclosed to (name + organisation)
	Lawful basis
	Footage details (camera, date range)
	Format (USB, email, viewed only)
	Authorised by
	SAR ref (if any)

	________
	_____________
	________________
	_______________
	________________
	________________
	_____________

	________
	_____________
	________________
	_______________
	________________
	________________
	_____________

	________
	_____________
	________________
	_______________
	________________
	________________
	_____________

	________
	_____________
	________________
	_______________
	________________
	________________
	_____________

	________
	_____________
	________________
	_______________
	________________
	________________
	_____________

	________
	_____________
	________________
	_______________
	________________
	________________
	_____________

	________
	_____________
	________________
	_______________
	________________
	________________
	_____________

	________
	_____________
	________________
	_______________
	________________
	________________
	_____________



LAWFUL BASIS QUICK REFERENCE
	Recipient
	Lawful basis

	Police (crime prevention/detection)
	DPA 2018 Schedule 2 Part 1 paragraph 2

	Police (court order)
	Court order — keep copy

	CQC (statutory powers)
	Health & Social Care Act 2008 ss.62-63

	ICO (statutory powers)
	DPA 2018 Schedule 15

	Local Authority safeguarding
	Care Act 2014 + Data Protection Act 2018 Sch 1 Para 18

	Subject Access Request from data subject
	UK GDPR Article 15

	Solicitor (legal claim)
	DPA 2018 Schedule 2 Part 1 paragraph 5



	REDACTION. Where the footage shows other identifiable individuals beyond the intended recipient, those individuals must be blurred or pixelated before release. Record the redaction step in the 'Format' column above.







Annual review
	Year reviewed
	Reviewed by
	Disclosures count
	Issues / lessons
	Signature

	________
	Hinesh Patel
	____
	________________
	____________

	________
	Hinesh Patel
	____
	________________
	____________

	________
	Hinesh Patel
	____
	________________
	____________



