	BIRKDALE VILLAGE CARE HOME
CCTV Access Log
Every viewing of recorded footage is logged here



	Home
	Birkdale Village Care Home, 20 Crescent Road, Southport, PR8 4SR

	Data Controller
	SBS-Services Limited (Company No. 05991566)

	Registered Office
	60 Murray Crescent, Pinner, HA5 3QE

	Directors
	Hinesh Patel, Sam Balasundaram

	Data Protection Lead
	Hinesh Patel (Director)

	Registered Manager
	Andrea Tomkins

	ICO Registration
	ZA400710

	SAR / data contact
	manager@birkdalevillagecarehome.co.uk  |  01704 564801

	Last Updated
	April 2026 — Version 1



	RULE. Every single viewing of recorded CCTV footage MUST be logged here, with no exceptions. Even routine 'no incident' checks. Even live monitoring sessions of more than 5 minutes. Even when the Registered Manager or Director views footage. The log is reviewed monthly by the Data Protection Lead and may be requested by the ICO without notice.



ACCESS LOG
	Date
	Time
	Viewer (name)
	Role
	Reason for viewing
	Footage exported?
	Authorised by

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________

	________
	________
	_____________
	_____________
	________________
	☐ Yes  ☐ No
	_______________



	WHEN A NEW SHEET IS NEEDED. When this sheet is full, start a new copy. Keep the full log permanently — at least for the lifetime of the CCTV system plus 6 years.




MONTHLY REVIEW
The Data Protection Lead reviews this log every month. Any access not authorised or with no recorded reason is investigated.

	Month reviewed
	Reviewed by
	Issues identified
	Signature

	__________
	Hinesh Patel
	________________________
	____________

	__________
	Hinesh Patel
	________________________
	____________

	__________
	Hinesh Patel
	________________________
	____________

	__________
	Hinesh Patel
	________________________
	____________

	__________
	Hinesh Patel
	________________________
	____________

	__________
	Hinesh Patel
	________________________
	____________



